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Volunteer Application Form

First Name: __________________________ Last Name: ______________________________
Mailing Address: ______________________________________________________________


City: _________________________________ State: _____________ Zip: ________________
E-Mail: ___________________________________________ Phone: ____________________


Are you 20 years or older? _________ Languages spoken: ____________________________

If you are a student, what school do you attend? ____________________________________

What is your interested area of study/major? _______________________________________
Are you volunteering to fulfill a class requirement or community service? Which class?
______________________________________________________________________________

Do you have previous ESL teaching/volunteer experience?  If so, briefly explain.

______________________________________________________________________________

Have you ever worked with immigrants and refugees before? If so, when and with which agency?
______________________________________________________________________________
Total hours/week you would like to volunteer? _____________________________________

Start date for volunteer work: ________________ Intended Finish Date: ________________
How did you learn about volunteer opportunities at CWS? ___________________________
Can you commit to volunteering with CWS for 14 weeks? ____________________________

Emergency Contact Person (Name, Relationship & Phone):
______________________________________________________________________________

Please list the name, relationship and contact information of two professional or personal references:

1.___________________________________________________________________________

2.___________________________________________________________________________

Schedule:

When are you available to volunteer? Please list all preferred time frames. 

	Monday
	Tuesday

	Wednesday
	Thursday
	Friday

	Saturday

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Please attach Your Resume 
and submit it along with your application

Volunteer Confidentiality Agreement

I, __________________________________, understand that the clients I am helping have a right to complete privacy in all their dealings with Church World Service, and as a volunteer of Church World Service, I agree to maintain confidentiality at all times.  

I understand that the information contained in any documents to which I have access, as well as any information shared with me by the client or others who are working with them, is confidential.  I agree to respect this confidentiality, and not to discuss this information with anyone who is not bound by this duty of confidentiality.  I understand that information about a client will not be shared with other agencies, or individuals, including family and friends, without the consent of the client. I realize if I breach this confidentiality agreement that it may affect my position at the organization and may lead to termination or other consequences. 
Name: ______________________________________________

Signature: ___________________________________________

Date: _______________________________________________


Professional Boundary Guidelines Agreement for Tutors
Maintaining Professional Boundaries 

Relationships between students and tutors differ from friendship/social and intimate/family relationships in that tutors maximize their communication skills, training, knowledge, and personal strengths to enhance the learning of the student. It is important for volunteers and interns to recognize and maintain professional boundaries with students.

Extra attention must be taken to clearly define to the student the purpose and limits of tutoring sessions and in the classroom. You are ultimately responsible for maintaining appropriate boundaries. Some students’ may have trouble with boundaries themselves. You must be able to recognize when a student is violating boundaries and request appropriate behavior immediately.

The focus of the relationship is on the student. There are nine categories of boundary violations:

1. Role boundaries – doing things for a student that is not part of your tutoring responsibilities, e.g. helping a student move on the weekend. 

2. Time boundaries – spending non-work time with a student.

3. Money boundaries – buying a student personal items.

4. Gifts and service boundaries – accepting or giving gifts or services that are clearly personal. 

5. Clothing boundaries – dressing in a seductive manner or in any way that blurs the professional relationship with the student.

6. Language boundaries – using nicknames or endearments when addressing each other (e.g. cutie, honey). 

7. Self-disclosure boundaries – disclosing personal information that lacks educational value.

8. Physical contact boundaries – touching students in unnecessary or suggestive ways.

9. Place and space boundaries – working with a student in a non-structured setting. The home is a legitimate setting for tutoring, but boundaries are less clear in someone’s home.

Avoid boundary violations by engaging in routine self-assessment:

· Am I dealing with this student differently than I would another student with similar circumstances?

· Would I say or do this if a supervisor was present?

· Would I document this action in the case notes?

· Does my behavior with this client differ from my usual professional behavior?

If you have any questions, comments or concerns about any aspect of tutoring, please contact the ESL/Civics Coordinator.
I have read and understand the Professional Boundary Guidelines for Tutors and agree to follow these guidelines when tutoring. 

_____________________________________

Printed Name

_____________________________________

Signature

_____________________________________

Volunteer Position Title

____________________________________

Date

Please submit signed document to the ESL Instructor/Volunteer Coordinator. 

